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[bookmark: _Application_for_a]Checklist formal requirements

The following checklist is designed to help you fulfill the minimal formal requirements for your application. 
Please delete the checklist from your document before submitting your proposal.
Please note: any deviation from the minimal formal requirements listed below can lead to an instant rejection of your proposal.

	Minimal formal requirements for the application document:
	Check: √

	Template used? - DIN A4, font size at least 11 point Arial, 10 point Arial in the synopsis and tables and 9 point Arial for references, margins at least 2 cm and single-spaced lines
	□

	Lay summary in English and German included during electronic submission of the proposal (easyonline)?
	□

	All (sub-)headings included
	□

	Maximum of 13 pages including references (14 pages for resubmissions)
	□

	Reference information in the reference section contains full title for each publication (similar to Vancouver style; at least 9 point Arial)
	□

	Minimal formal requirements for the appendices:
	Check: √

	List of abbreviations included (Appendix 1, max. ½ page)
	□

	Lay Summary for Patient Representatives Reviewers included (Appendix 2, max. 2 pages)
	□

	Search strategy included (Appendix 3)
	□

	CVs of Major Participants included (Appendix 4, max. 4 CVs, max. 2 pages per CV)
	□

	No unauthorized/additional attachments included in the application document or the appendix
	□





Application for a Systematic Review

1. SYNOPSIS
	APPLICANT / COORDINATING INVESTIGATOR
	

	TITLE OF REVIEW
	

	ACRONYM OF REVIEW
	

	CONDITION
	

	OBJECTIVE(S)
	

	TYPE OF REVIEW 
	

	STUDY SELECTION 
	Population (of patients):
Intervention:
Comparator(s):
Outcomes:
Design of primary studies:
Other report characteristics:

	INFORMATION SOURCES AND SEARCH STRATEGIES
	

	QUALITY ASSESSMENT
	

	DATA EXTRACTION
	

	DATA SYNTHESIS
	

	SAMPLE SIZE
	

	DURATION
	

	CONFLICT OF INTEREST
	

	PREVIOUS BMFTR SUBMISSION NUMBER
	



2.	RESPONSE TO REVIEWERS’ COMMENTS ON A PREVIOUS VERSION OF THIS 
           SYSTEMATIC REVIEW

3.	RELEVANCE
3.1	MEDICAL PROBLEM

3.2	PREVALENCE, INCIDENCE, MORTALITY
 
3.3	BURDEN OF DISEASE 

3.4	OBJECTIVES / NEED FOR THE SYSTEMATIC REVIEW 

3.5	EVIDENCE

	DOI or Web Link to Trial Publication
	First Author
	Title
	Year
	Assessment of Quality 
(Good, average, poor)
	Relevance to current systematic review

	
	
	
	
	
	

	
	
	
	
	
	



4. 	PATIENT AND TARGET GROUP INVOLVEMENT PLAN
	[bookmark: _Hlk132728460]Phase of the Research Process
	How is / was / were relevant group(s) involved?

	Identification of research needs
	

	Planning of the systematic review / Preparation of this proposal
	

	Conduct of the systematic review
	

	Exploitation and dissemination of results of the systematic review
	


5.	STRATEGIES FOR DATA SHARING AND DISSEMINATION OF RESULTS
 
6.	JUSTIFICATION OF DESIGN ASPECTS
6.1	POPULATION 

6.2	INTERVENTION(S)

6.3	COMPARATOR(S) 

6.4	OUTCOMES

6.5	DESIGN OF PRIMARY STUDIES

6.6	INFORMATION SOURCES AND SEARCH STRATEGIES
  
6.7	STUDY SELECTION 

Clinical trials to be included / excluded in/from the systematic review
	DOI or Web Link to Trial Publication
	First Author
	Title
	Year
	Relevance to current systematic review

	
	
	
	
	

	
	
	
	
	



6.8	QUALITY ASSESSMENT AND DATA EXTRACTION

[bookmark: _Hlk230639138]7.	DATA SYNTHESIS
[bookmark: _Hlk229036854]
8.	WORK PACKAGES AND TIMES PLAN

9.	EXPERTISE
	#
	Name
	Affiliation
	Role

	
	
	
	Principle Investigator (if the principle investigator is not one of the persons below)

	
	
	
	Clinical expertise

	
	
	
	Biometrical expertise

	
	
	
	Information retrieval specialist /medical librarian

	
	
	
	Prior formal training in systematic review methods and/or experience in conduction a systematic review

	
	
	
	Patient Representative / Organisation

	
	
	
	….



 
10.	REFERENCES 
[bookmark: _Hlk175688978]
11.	FINANCIAL PLAN
	Item *
	Man Months (Full Time Equivalents)
	Description / Justification
	Amount requested (€)

	Personnel
	-
	
	

	Scientific
	
	
	

	Non-Scientific 
	
	
	

	Other
	
	
	

	Contracts***
	-
	
	

	Publication **
	-
	
	

	Travel Expenses
	-
	
	

	Other Expenses
	-
	
	

	TOTAL 
(without overhead / „Projektpauschale“)  
	
	
	



[bookmark: _Hlk175815952]* Please note: Standard equipment available at the institution cannot be funded. 
** According to BMFTR guidelines, where possible, open access publication should be used. 
[bookmark: _Hlk203032949]***In cases where subcontracts are foreseen, applicants should assess on a case-by-case basis whether value added tax must be considered and include this in their calculations. The addition of value added tax after the evaluation of the proposal is impossible. Thus, it is advisable to carefully plan subcontracts and requested funds for those in this proposal. Further, applicants should detail why a subcontract is necessary and tasks cannot be fulfilled by the applicant himself. 

[bookmark: _Hlk230640938]Please note: The application, up to this point, is not allowed to exceed 13 pages (resubmission: 14 pages).


APPENDICES
[bookmark: _Hlk71211522]APPENDIX 1: LIST OF ABBREVIATIONS (mandatory, max. ½ page)

APPENDIX 2: SUMMARY FOR PATIENT REPRESENTATIVES REVIEWERS (mandatory, max 2 pages)
1. THE MEDICAL PROBLEM AND RELEVANCE
 
2. PATIENT AND TARGET GROUP INVOLVEMENT
	Phase
	How are affected patients and other relevant target groups involved?

	Identification of research needs
	

	Planning of the systematic review/ Preparation of this proposal
	

	Conduct of the systematic review
	

	Exploitation and dissemination of results of the systematic review
	


3. DESIGN ASPECTS

4. EXPERTISE
  
5. TIME AND WORK PLAN
 
6. FINANCIAL PLAN

APPENDIX 3: SEARCH STRATEGY (mandatory)

APPENDIX 4: CVS OF MAJOR PARTICIPANTS (mandatory, max. 4 CVs, max. 2 pages per CV)
Personal Data 
	Name
	

	Current institution/affiliation
	

	Current position
	

	Optional: Identifiers/ORCID 
	



Employment / for Patients: (voluntary) engagement
	Role
	Organisation / Institution
	Duration

	
	
	



Education
	Degree
	Organisation
	Duration

	
	
	



[bookmark: _Hlk228976887]Further education / supplementary career information (optional, free text field)
	



Major achievement (optional, free text field)
	



List of relevant systematic review publications 
	Year
	Topic
	Registration of the Review
	Published protocol
	Role in the Project

	
	
	
	
	



List of other relevant publications 
	Year
	Topic
	Publication
	Role in the Project

	
	
	
	



APPENDIX 5: LETTER(S) OF SUPPORT FOR PATIENT AND TARGET GROUP INVOLVEMENT (optional / desired)

APPENDIX 6: INDIVIDUAL PATIENT DATA (IPD) META-ANALYSIS (optional / desired if IPD is planned)
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